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             PERSONNEL COMMISSION 
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The Personnel Commission held its regular meeting on Tuesday, November 21, 2023, at 5:00 p.m. via 
Zoom.   
 
NEW BUSINESS: 

1. Approval of the October 26, 2023 Minutes.  Approved unanimously 
 

2. Request to create the classification of Executive Assistant – Office of the Mayor.  Tabled 
 
3. Request to create the classification of Administrative Coordinator – Special Education (BOE). 

Approved unanimously  
 

4. Request to create the classification of Transportation Specialist – BOE.  Approved unanimously 
 
5. Revised Job Descriptions 

• Master Mechanic – Road Maintenance - Noted 
• Web/Intranet Specialist retitled to Application Support Specialist  - Noted 
• Executive Assistant - Legal Affairs – Noted 

 
6. 2024 Personnel Commission Meeting Calendar. Tabled 
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Carmen Hughes, Diversity, Equity and Inclusion Officer 
Valerie Rosenson, Legislative Officer (BOR) 
Elda Sinani, Director, Office of Policy & Management 
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Benjamin Barnes, Director of Administration 
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